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Instrukcja rejestrowania sie w systemie Certiport.

Ponizsza instrukcja ma za zadanie utatwienie procesu rejestrowania sie¢ w systemie
egzaminacyjnym Certiport. Rejestracja jest jednorazowa i po jej dokonaniu uczestnik moze
przystapi¢ do wszystkich egzaminéw MOS. Zalecamy aby rejestracji dokona¢ co najmniej 24h
przed pierwszym egzaminem.

W ponizszej instrukcji zostanie przedstawiona przyktadowa rejestracja na egzaminy ze
znajomosci pakietu MS Office w wersji 2003/2007. Proces rejestracji na pozostate egzaminy nie
odbiega znaczaco od przedstawionego przyktadu. Poczatek rejestracji we wszystkich
przypadkach jest identyczny. Czytelnik instrukcji zostanie powiadomiony w odpowiednim
momencie, kiedy rejestracja moze zacza¢ sie rézni¢ od przyktadowej.

Prosze pamietaé, ze podczas rejestracji zaktadaja Panstwo konto umozliwiajace pézniejsze
zdawanie kolejnych egzaminéw. Dlatego prosimy o zapamietanie oraz nieudostepnianie osobom
trzecim podawanych danych, zwtaszcza login oraz hasto.

Caty proces sktada sie z kilku bardzo prostych krokow i nie powinien sprawia¢ zadnych
ktopotow. Osoby posiadajace status MCP proszone sa o przygotowanie swojego numeru ID w
celu przypisania zdanych egzaminéw do swojego konta.
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1) Prosze wejs¢ na strone www.certiport.com ;

2) na stronie gtownej nalezy wybra¢ REGISTER w prawym gérnym rogu (zaznaczono na

Cczerwono);

CERT VPO R T achieve - Distinguish « Advance Support | Register | Forgot Password

Home | Getting Certified | Partnering Opportunities | About Certiport

Global Certification Programs delivered by Certiport.
Career credentials for a digital world.

Certiport News

For enhanced accessibility, click here to view the entire site in HTML.

Certiport offers individuals current and relevant digital skills and credentials for the competitive
global workforce. These solutions include the official Microsoft® Office certification programs,
the Adobe® Certified Associate certification program, the iCritical Thinking™ Certification
powered by ETS, the CompTIA Strata™ IT Fundamentals and the Certiport Internet and
Computing Core Certification (IC2®), delivered by more than 10,000 Certiport Centers
worldwide. For more information about our alobally-recognized programs, click the logos below:

APPLICATION SOFTWARE CREDENTIALS

— Microsoft
DS.O‘I:ﬁCE T

Al CERTIFIED

Technology | ph ASSOCI&TE‘
Associate

Specialist

Brilliant.

Login u

Live Ticker

Validated Certification
Exams Delivered

Real time information updated
through over 12,000
Certiport Centers waorldwide

MeAsUReUP

Certification Practice Tests

My Certification ™5~
Pathway Login V

[

Register a Testing Center ]

CE

RTIFICATION QUICKLINKS
Contact Certiport

Find & Certiport Center
Latest Certiport News

Shop Certiport

Verify IC* Credentials
Becorme an Instructor

Practice Tests from
Measurellp

Ceartiprep for Microsoft

Zostang przekierowani Panstwo na kolejna strone.


http://www.certiport.com/
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3) jako jezyk nalezy wybrac¢ English lub Polski (w zaleznosci od jezyka w jakim zdaja
Panstwo egzaminy);

4) zaznaczamy kraj naszego zamieszkania/urodzenia np. Poland;

5) aby kontynuowac nalezy przepisa¢ ponizej wyswietlony kod ROZMIAR LITER MA
ZNACZENIE;

General Registration

» Welcome to Certiport Freferred language: English -
Account Setup Country: * <-Salect-> -
Personal Information . . .r. - a
S = . .
Profile 6 F ‘H 8 m
Choose A Purpose I n
Summary

Enter the characters shown
on the above image:

Welcome to Certiport Registration. This is the first step to unlocking the many resources
available to you through your personalized MyCertiport portal.

Reglsterlng with Certiport entitles you to:
Renqister as a Test Candidate for globally recognized certification exams

Access your Digital Transcript FREE for one year
Access your personalized MyCertiport career builder services FREE for one year

Share your Digital Transcript with potential employers and academic institutions FREE fon
one year

When you hawve completed the registration process, make sure to return to your MyCertiport
portal frequently to view updates and important information regarding your certifications,
career tips, and valuable insights into how to achieve more, distinguish yourself, and
advance in today's academic and business environments.

Certiport Privacy Statement allows Certiport to securely house yvour exam results, digital
certificates, etc. To review the Certiport Privacy Statement click here.

[* indicates a required field)

© 2010 Certiport, Inc. | Privacy Statement | Sitemap 3

Po kliknieciu NEXT zostana przekierowani Panstwo na kolejna strone.
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6) podajemy nasze Imie (First name) oraz Nazwisko (Last name);

7) wymagane jest rowniez podanie daty urodzenia (Birthdate);

8) podajemy nasz login (Username) oraz hasto (Password), ktére nalezy potwierdzi¢
poprzez ponowne wpisanie (Confirm Password);

9) nalezy poda¢ tajne pytanie (Secret Question), ktére postuzy nam w razie utraty hasta
gtownego oraz odpowiedz (Secret Answer);

General Registration

@ Welcome to Certiport First name:*
» Account Setup Middle name:
Personal Information Last name:*
Erofile Maote: Please be sure to enter your name exactly as you would like it to appear on your certificatz(s).

Choose A Purpose

Day  Month Year
Summary Birthdate: * v <-Select-> ¥ v

LOGIN INFORMATION

Username:*®

Password: *

Confirm password:*

Username and password must be at least 6 characters in length and contain no spaces. A recommended

username format would be first character of first name followed by full last name and a number
(ISmith25). Passwords are case sensitive.

SECRET QUESTION/ANSWER

If you forget your password, you will be asked to provide the answer to your secret question in
order to verify your identity.

Secret guestion: ™

Secret answer: ™

[i Previous ] [ Mext P][ Cancel ]

£ 2010 Certiport, Inc. | Privacy Statement | Sitemap 3

Po kliknieciu NEXT zostang przekierowani Panstwo na kolejna strone.
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10) podajemy nasz adres e-mail, opcjonalnie telefon oraz/lub nr legitymacji studenta;
11) w polach Address podajemy np. adres naszej firmy badz miejsca zamieszkania;
12) kod pocztowy (Zip/Postal Code);

13) miasto (City);

General Registration

& Welcome to Certiport CONTACT INFORMATION
@& Account Setup Your email address will be required if you forget your password and for official Certiport
. communications. Certiport will not share your personal information with others.
» Personal Information Click here to view Cartiport's Privacy Statement.
Profile Email:*
Choose A Purpose Phone:
Summary Student/Mational ID:

[¥] Allow Certiport to contact me via e-mail regarding new programs, promotional offers, and
events.

MAILING ADDRESS

Country: Poland

test testowy
Address 1:*
Address 2:
Zip/Postal Code:™*
City:*

ALTERNATE ADDRESS

If wou want your certificate(s), merchandise or other official communications to be sent to an
address other than the "Mailing Address" listed above, specify an alternate address.
[ Specify Alternate Address

[1 Previous ][ Mext b][ Cancel ]

€ 2010 Certiport, Inc. | Privacy Statement | Sitemap 3

Po kliknieciu NEXT zostang przekierowani Panstwo na kolejna strone.
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14) zaznaczamy nasz status:
a) student
b) nauczyciel
c) zatrudniony
d) emerytowany
e) bezrobotny;
15) wybieramy czy poszukujemy zatrudnienia (Nie/Tak);
16) opcjonalnie podajemy pte¢ mezczyzna (Male) badz kobieta (Female);

General Registration

@& Welcome to Certiport Primary workforce status®
@& Account Setup ) Student
@ Personal Information { Teacher
» Profile ) Employed
() Retired

) Unemployed
Summary
Seeking employment™

@ No

@) Yes

Gender
) male

() Female

[i Previous ][ Submit ][ Cancel ]

€ 2010 Certiport, Inc. | Privacy Statement | Sitemap c}

Po kliknieciu SUBMIT zostang przekierowani Panstwo na kolejng strone.
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17) jako zdajacy musza zaznaczy¢ Panstwo opcje ,,Take an exam or prepare for an exam”
pomijajac ,,Register to become a proctor”;

General Registration

@ Welcome to Certiport Welcome to Certiport, test

P You have successfully completed registering with Certiport and now have access to all the
@ Account Setup benefits granted to Certiport users through the Certiport portal.
& Personal Information . - .

Flease be sure to keep your personal profile updated and visit the Certiport portal

! Brofile frequently to receive valuable coupons and information regarding your certification(s),
career builder zervices, access your Digital Transcript and to validate your certifications for
» Choose A Purpose employers and academic institutions.

Program Registration Flease tell us what you would like to do next: (please select at least one)

o ur
Summary
’ [¥| Take an exam or prepare for an exam

You may also wish to reqister for the following:

] Register to become a proctor

© 2010 Certiport, Inc. | Privacy Statement | Sitemap

3

Po kliknieciu NEXT zostang przekierowani Panstwo na kolejna strone.
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18) w kolejnym oknie nalezy wybraé do jakiego egzaminu chcemy przystapi¢. W tym
miejscu dalszy proces rejestracji moze minimalnie réznic sie od przyktadowej
rejestracji na egzaminy Microsoft Office Specialist;

19) klikamy na Register obok napisu Microsoft;

General Registration

& Welcome to Certiport

To take an exam, you must be registered with the certification program.

Microsoft
Microsoft Office Specialist 2003 (MOS52003)
Microsoft Office Specialist (MOS)
Microsoft Technology Associate (MTA)

@ Account Setup

@ Personal Information
@ Profile

@ Choose A Purpose

» Program Registration

Summary Certiport
Internet and Computing Core Certification (IC3)
Certiprep for 2007 Microsoft Office Certifications {CPMCAS)

Adobe Register
Adobe Certified Associate (ACA)

iCritical Thinking Register
iCritical Thinking

CompTIA
CompTIA Strata (STRATA)

Autodesk Register

Autodesk Certified User (ACU)

[1 Previous ] [ MNext h][ Cancel ]

© 2010 Certiport, Inc, | Privacy Statement | Sitemap c}

Po kliknieciu NEXT zostang przekierowani Panstwo na kolejna strone.
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20) na nastepnej stronie ponownie podajemy nasze dane;

21) osoby posiadajace MCP ID moga i powinny go podac na tej stronie, w przeciwnym razie
zostanie utworzone nowe ID;

22) na ponizszym ekranie mozna réwniez zaakceptowac Microsoft Non-Disclosure
Agreement oraz Privacy Statement;

23) w przypadku pominiecia kroku 22, dokumenty trzeba bedzie zaakceptowa¢ przed
samym egzaminem po zalogowaniu sie do systemu;

. Technology
Specialist Associate

Microsoft Registration

[ Use my Certiport profile data

] Click this button to fill in your Microsoft profile from your Certiport profile.

{* indicates a required field)

. Country:*
First name:* h

Entry required.

Middle name:

Last name:* :
Entry required.

Phone:

Email:*

Company:
Job title:

Microsoft Person IDE: If you have a Person ID (MCP ID), enter it. Otherwize, Microsoft will create
one for you.
Access Code:

Microsoft Non-Disclosure Agreement Non-Disclosure agreement status: Not accepted
You must accept the Non-Disclosure Agreement before you can take an exam.

Privacy Statement Privacy Statement status: Mot accepted
You must accept the Privacy Statement before you can take an exam.

Microsoft may use the contact information I have provided to contact me regarding important security, product and event
information.

Microsoft Partners may use the contact information I have provided to contact me regarding important security, product and
event information.

© 2010 Certiport, Inc. | Privacy Statement | Sitemap 3

Po kliknieciu SUBMIT zostang przekierowani Panstwo na kolejna strone.
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24) gratulujemy, proces rejestracji dobiegt korica. Po wcisnieciu przycisku Finish, beda
mogli przystapi¢ Painstwo do wybranego przez siebie egzaminu.

General Registration

@ Welcome to Certiport
@ Account Setup
@ Personal Information
@ Profile
@ Choose A Purpose
@ Program Registration

» Summary

Congratulations test. You have successfully completed...
W Account Setup

 Personal Information

W Profile

W Program Reagistration

Flease keep your personal profile updated to receive important information regarding your
certification and the many other benefits available to you through the MyCertiport portal.

© 2010 Certiport, Inc. | Privacy Statement | Sitemap 2
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